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September 2016 

 

 

Dear Parent 

 

Introduction to our School 

 

Welcome to our school, we hope the time your child spends here will be successful and enjoyable. 

 

Our vision is to create a community where children participate, excel and are proud of their 

achievements.  We aim to provide a safe and happy environment where everyone is respected and 

listened to.  An environment which encourages children to become confident and successful learners.   

 

We have been consistently rated as Good for four consecutive Ofsted inspections: June 2014, 

November 2009, March 2007 and October 2002.  We were particularly delighted that many of our 

strengths were recognised, acknowledged and reported in June 2014: 

‘Teaching is consistently good across all year groups in reading, writing and mathematics … the 

school’s work to keep pupils safe and secure is outstanding … pupils are very well cared for … 

adult-pupil relationships are excellent … morale is high … no discrimination …’ 

 

We hope you will join us at forthcoming events and activities; your attendance and engagement will 

mean a great deal to your child and will have a significant impact on their attitude to, and success in, 

their learning. 

 

Friday Bridge Primary School is, indeed, a wonderful place in which to learn and work! 

 

Yours sincerely 

 

Jayne Williams 

Headteacher 

 

 

 

 

 

mailto:office@fridaybridge.cambs.sch.uk
mailto:head@fridaybridge.cambs.sch.uk
http://www.fridaybridge.cambs.sch.uk/
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Staff 

Headteacher:   Mrs J Williams 

 

Teachers:   Mrs R Clarke 

Mrs J Evans 

Miss J Gathercole 

    Mr S Hales 

    Mr T Pallett 

    Mr T Rideout      

        

Secretary:   Mrs J Robinson 

 

Teaching Assistants:  Mrs M Appleby 

(TAs)    Mrs G Branch  

    Mrs I Carr 

    Mrs J Goodley 

    Miss M Hurrell 

    Mrs S Hurrell  

Mrs T Mattless 

Mrs S Riley 

Mr P Walling 

    Miss L Wiffen 

  

Clerical Assistants:  Mrs J Goodley 

    Mrs E Levitt 

 

Midday Supervisory  Mrs M Appleby 

Assistants   Mrs G Branch 

(MSAs)    Mrs J Goodley 

    Miss M Hurrell 

    Mrs T Mattless 

    Mrs S Riley 

    Mr P Walling 

Miss L Wiffen  

    

Caretaker:   Mr P Tilney 

 

Cleaner:   Mrs H Noble 

 

Caterer:   Ms R Francis 

Catering Assistant  Mrs P Hagerty 

 

 

 

 

 

 

 

 

 



InfoPrntsAutumn2016 

Page 4 of 11 

 

School Governors 

School governors have legal duties and responsibilities.  Their main role is to help raise standards of 

achievement.   

 

Governors will include: 

 parents elected by other parents at the school 

 staff elected by their colleagues 

 local authority representatives 

 community governors 

 

Governors can: 

 make a difference to how well the school runs 

 see how their efforts help raise standards 

 do something positive for the next generation 

 serve the local community  

 help realise their own potential by learning new skills 

 

Governors are appointed to help: 

 with the management and organisation of the curriculum 

 with the administration of the school budget 

 with the selection and appointment of staff 

 

Minutes of governors' meetings are kept in the school office. 

 

Governing Body 

 

Name Type End of Term of Office 

Mr Roy Bradbury (Chair) Co-opted September 2019 

Mrs J Evans Staff October 2018 

Mrs Jane Goodley Co-opted September 2019 

Mrs Melanie Hudson Co-opted September 2019 

Mr Dave Pooley Parent March 2017 

Mr John Reach Co-opted September 2019 

Ms Sara Rogers Authority March 2019 

Miss Claire Symons Parent March 2017 

Mr Leonard Veenendaal Co-opted September 2019 

Mrs Jayne Williams Headteacher 
 

Mrs Janet Robinson Clerk 

 

 

The Chair and the Clerk can be contacted at the school. 
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Home-School Partnership 

A ‘Home-School Partnership’ must be seen as a real and lively relationship promoting the highest 

expectations thus enabling pupils to learn and achieve within a safe and attractive, orderly and 

purposeful working environment. 

 

 

At school we will: 

 

At home we will: 

 

 

Ensure that our welcome is always friendly, 

reflecting the respect we have for each other and 

the people who visit our school. 

 

Teach our child respect for others by setting a 

positive example. 

Value pupils as individuals, regardless of race, sex, 

ethnic or cultural background, religious faith or 

special educational need. 

 

Support the school’s aims including the Behaviour 

Policy and guidelines. 

Provide a broad and balanced curriculum 

incorporating guidance and opportunities for pupils to 

reach their full potential. 

 

Demonstrate a supportive attitude that complements 

the work of the school and will allow our child to 

benefit from their education. 

Provide a safe and well-ordered environment in which 

learning can take place. 

 

Provide an environment that allows our child to 

develop positive attitudes towards school. 

Arrange Pupil Progress Meetings during which 

academic and social progress and performance will be 

discussed. 

 

Attend Pupil Progress Meetings to discuss our child’s 

progress and performance. 

Keep parents informed about school activities 

through information sessions, regular newsletters 

and fliers. 

 

Get to know about our child’s life at school by talking 

and listening to them and by checking their bookbags 

daily. 

Make early contact with parents if there are 

problems concerning work, behaviour or relationships. 

Meet with the school to discuss any matters that 

may affect our child’s progress, behaviour and 

relationships. 

 

Inform parents if there is a problem with 

attendance, punctuality, school equipment or 

clothing. 

 

Ensure our child attends school regularly, punctually, 

properly equipped and appropriately dressed. 

Set and monitor appropriate ‘homework’ activities. 

 

Support our child in ‘homework’ activities. 

 

 

We, the parents and the school, have a shared commitment to: 

 

 Helping our children become capable, confident and responsible whilst respecting and caring 

for other people and their possessions 

 Providing mutual support for our children as they face the challenges of growing up in today’s 

society 
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Admissions  

Cambridgeshire County Council, Office of Children and Young People’s Services (OCYPS), is responsible 

for setting the admissions policy and criteria for this school.  

 

Places will be allocated on the basis of the Published Admission Number (PAN) for the year group and 

the admissions criteria.  The PAN for Reception is 17.  In the event of over-subscription, the Local 

Authority criteria will be used to determine priority for places. 

 

Parents seeking places in other year groups can apply at any time. If there is a place it will be offered. 

If the year group is full, the child will be placed on a reserve list and the parents will be offered the 

right of appeal.  

 

School Hours 

am: 9:00 – 12:00   pm: 1:00 – 3:15 

 

School doors open at 8:50 am in readiness for a prompt start to the day at 9:00 am; pupils should not 

arrive before this time.  Pupils who go home for lunch should not return before 12:50 pm. 

 

Maltmas Drove is heavily congested both at 9:00 am and 3:15 pm.  We therefore ask parents to drive 

with extreme caution and observe the marked parking restrictions; unfortunately, there is no room 

available for parents to park on the premises. 

 

Pupils and parents should enter the school premises via one of the two small pedestrian gates, not the 

large vehicle gates. 

 

School Transport 

This is available for some families; please ask at the office for details or apply online:  

www.cambridgeshire.gov.uk/education/transport  

 

Cambridgeshire Culture: The Guarantee 

We believe all pupils should have the opportunity to experience and participate in a range of high 

quality cultural experiences and are committed to the principles of Cambridgeshire Culture.  Further 

information of our guarantee is available from the school. 

 

The Wisbech Schools' Partnership 

We are proud to be part of this innovative project which has brought new opportunities for pupils in 

and around Wisbech.  The Partnership has demonstrated how schools can work together effectively in 

enhancing the curriculum and raising standards. 

 
THE CURRICULUM 

The school curriculum comprises all learning and other experiences that we plan for our pupils.  Its 

broad aims are:  

 

 to provide opportunities for all pupils to learn and to achieve 

 to promote pupils’ spiritual, moral, social and cultural development  

 to prepare all pupils for the opportunities, responsibilities and experiences of life 

 

 

 

 

http://www.cambridgeshire.gov.uk/education/transport
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Early Years Foundation Stage 

The EYFS is the stage of children’s development from birth to the end of their first (Reception) year 

at school.  It outlines how Early Years practitioners should work with children and their families to 

support development and learning.  Early learning is the key to your child’s future and families make 

the greatest difference at this stage.   

 

The EYFS provides a firm foundation on which to build future academic, social and emotional success. 

 

Key Stages 1 & 2 

For each National Curriculum subject and for each key stage, programmes of study set out what pupils 

should be taught, and attainment targets set out the expected standards of pupils’ performance. 

 

Further details about the curriculum are available at school. 

 

Religious Education (RE) and Collective Worship 

RE is taught in accordance with the agreed Local Authority (LA) syllabus.  It reflects the fact that 

the religious traditions in Great Britain are in the main Christian, while taking account of the teachings 

and practices of the other principal religions represented in Great Britain. 

 

Work in RE is complemented by daily acts of Collective Worship, which are broadly Christian in 

character.  

 

Parents have the right to withdraw their child from RE or Collective Worship.  Should you wish to 

exercise this right please contact the Headteacher. 

 

Sex Education 

Sex Education is taught as an integral part of the Science and PSHE curriculum.  It is taught in a way 

that encourages pupils to consider morals and the value of family life. 

 

In Years 5 and 6 parents are specifically informed how this will be integrated into the curriculum.  

Parents have a right to withdraw their child from all or part of sex education, but not from the 

biological aspects of human growth and reproduction necessary under National Curriculum science.  

Should you wish to exercise this right please contact the Headteacher. 

 

Homework 

Pupils take ‘work’ home from a fairly young age, thus enabling parents to help their child learn and for 

children to see home and school working together.  Homework should demonstrate, consolidate and 

reinforce skills and understanding, particularly in English and mathematics.  Our approach to homework 

varies throughout the school, according to the age and aptitude of the pupil.  The one thing that 

remains constant is that it can only benefit pupils if we have parents’ support. 

 

Keeping Parents Informed  

There are regular opportunities throughout the year for parents and teachers to meet and discuss 

pupils’ progress; these may be formal, such as Pupil Progress Meetings, or informal. 

 

Inclusion 

Our school is an inclusive school. We make all our pupils welcome, whilst encouraging them to feel happy 

and look forward to their school day. Every pupil is different and we view differences as an 

opportunity for adults and children alike to learn more about themselves. 
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If your child has a disability he/she will be treated no less favourably than other applicants for 

admission. We make reasonable adjustments to ensure that pupils with disabilities are not placed at a 

substantial disadvantage.  Our Accessibility Plan describes the arrangements we have already made 

and the further proposals planned, to improve physical access to the school, access to the curriculum 

and access to written information.  

 

The school has a policy for supporting children with Special Educational Needs (SEN) which is revised 

every year. This policy is available in the school office.  Our aim is for all pupils to have access to all 

aspects of school life, as far as is reasonable and practicable. 

 

We will take all reasonable steps to ensure that people with a disability are not treated differently 

without lawful justification. We will make reasonable adjustments for disabled pupils and we will know 

we have succeeded when disabled pupils are participating fully in school life. 

 

In order for effective partnership working between home and school to take place, we anticipate that 

parents will want to: 

 

 inform the school at the earliest opportunity if their child has a disability and the exact 

nature of it 

 provide the information school needs to plan effectively for the pupil to be a full member of 

the school community 

 acknowledge that when deciding whether an adjustment is reasonable, one of the factors the 

Headteacher must consider is the effect of the proposed change on all members of the school 

community 

 recognise the importance of school and home working in partnership 

 

Behaviour 

We are very proud of the good behaviour exhibited by our pupils. This is fostered through emphasis on 

rewarding positive behaviour, self-discipline, respect and care for others.  Pupils who display 

unacceptable behaviour are aware that action will be taken and sanctions are likely to be imposed.   

 

If there is an extreme violation of our Behaviour Policy, LA guidelines on the exclusion procedure will 

be adhered to. 

 

Physical intervention is used only as a last resort when dealing with severe aggressive behaviour. If 

used at all, the procedure is in line with DCSF and LA advice and is in the context of a respectful, 

supportive relationship with the pupil.  We aim to ensure minimal risk of injury to pupils and staff at all 

times. 

 
Attendance 

Schools in the Wisbech Schools’ Partnership (WSP) work closely with the local Educational Welfare 

Officer (EWO) to encourage regular, punctual attendance; it is a legal requirement and essential if 

pupils are to make expected or accelerated progress.  

 

Pupils should attend school unless they are significantly ill or if there are other exceptional 

circumstances. 

 

Routine appointments for the Doctor or Dentist should be made out of school hours whenever 

possible.   
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If it is necessary for your child to be absent from school please notify us as soon as possible so that 

we are able to complete an Absence Form.  Unexplained absences are recorded as unauthorised. 

 

In line with other WSP schools we would like to remind you that term-time leave for a family holiday is 

not an entitlement; all such absences will be unauthorised. 

 

School Clothing 

Pupils are expected to wear school colours in order to promote a sense of belonging and pride.  We 

have our own reversible coats, fleece jackets, sweatshirts, cardigans, polo-shirts, summer dresses, PE 

Kits (t-shirt, shorts and bag) and caps with the school logo on.  These are available to purchase from 

the office.  We recommend the following for everyday school wear:  
  

white shirt or polo-shirt 

navy or grey skirt, pinafore, trousers or shorts 

royal blue sweatshirts, cardigan or sweater 

white, navy or grey socks 

blue and white dresses for summer   

 

PE Clothing 

Indoor:  shorts in royal blue, navy or black 

t-shirt or polo-shirt in white 

bare feet  
 

Outdoor: Summer – as above with socks and plimsolls/trainers 

Winter – t-shirt or polo-shirt in white, tracksuit/jogger bottoms/sweatshirt in navy or 

black and trainers 

 

PE kit should be in a named bag and brought in at the beginning of the week, ready for use at any time. 

 

Jewellery 

Stud earrings and watches are the only jewellery suitable for school; however, they should not be worn 

during PE activities.  In very exceptional circumstances an earlobe may be taped temporarily with 

hypoallergenic tape if it is necessary to retain a stud in place for medical reasons.  Pupils are 

encouraged to leave all items of jewellery at home on PE days; members of staff will not be personally 

involved in the removal and/or temporary storage of items. 
 

Lost Property 

Items of clothing and personal belongings are occasionally mislaid.  We make every effort to return 

property to its rightful owner; this task is only possible where property is clearly labelled with the 

pupil's name.  Any unidentified property is placed in a labelled container. 
 

School Meals 

The cost of a school meal is currently £2.25 per day.  Where possible, dinner money for the whole 

week should be sent on Monday mornings, in a sealed envelope clearly marked with your child's name.  

For information about free school meals please contact the school office or apply online: 

www.cambridgeshire.gov.uk/education/schoolexpenses.  Parents without access to the internet can 

arrange access to a school computer.    
 

Pupils may bring packed lunches; these should be brought in a named plastic container, together with a 
still drink.  For safety and health reasons pupils should not bring fizzy drinks, glass bottles or cans. 
 

http://www.cambridgeshire.gov.uk/education/schoolexpenses
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Snacks 

In the interests of promoting 'good health' we request that break-time snacks are kept to a minimum 

and should be cheese, fruit, raw vegetables or a cereal bar.  All pupils in Classes 1 and 2 receive a 

portion of fresh fruit or vegetable daily as part of the National School Fruit and Vegetable Scheme. 
 

Charging for School Activities 

The curriculum is enriched by the organisation of educational visits.  The school budget regularly 

subsidises these visits but has limited funds and is occasionally unable to meet the total cost 

therefore we ask for contributions from parents. If insufficient contributions are received the school 

reserves the right to cancel the visit.  We hope that we can rely on your support to keep educational 

visits part of the school curriculum. 
 

Child Protection Procedures 

Under the Education Act 2002 (section 175), schools must “make arrangements to safeguard and 

promote the welfare of children”.  We will endeavour to provide a safe and welcoming environment 

where children are respected and valued. 

 

The school will therefore be alert to signs of abuse and neglect and will follow the Local Safeguarding 

Children Board (LSCB) procedures to ensure that children receive appropriate and effective support 

and protection.  

 

Parents should know that the law requires all school staff to pass on information which gives rise to a 

concern about a child’s welfare, including risk from neglect, physical, emotional or sexual abuse. The 

staff will seek, in general, to discuss any concerns with the parent, and where possible inform them of 

the referral to Social Care.  This will only be done where such discussion will not place the child at 

increased risk of significant harm.  

 

In accordance with local Information Sharing protocols, we will ensure that information is shared 

securely and sensitively.  Information will only be shared with other services where it is deemed 

necessary and proportionate to ensure that children and young people are safe and receive the right 

service. 

 

Schools will seek advice from Social Care when they have reasonable cause to suspect a child may be 

suffering or likely to suffer significant harm.  Occasionally, concerns are passed on which are later 

shown to be unfounded.  Parents will appreciate that the Designated Person for Child Protection was 

carrying out their responsibilities in accordance with the law and acting in the best interests of all 

children.  

 

Working Together to Keep Your Child Safe 

Friday Bridge Primary School recognises that it has a statutory duty to safeguard and promote the 

welfare of its pupils, and that this duty extends to having arrangements in place for dealing with 

children not collected from school at the end of the day or school activity.  A copy of a leaflet 

Protocol for dealing with children not collected from school at end of the school day/activity is given 

to families as they join our school.  A detailed copy of our policy on this is available from the School 

Office.   
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Medication 

It is important that all asthma sufferers keep a named inhaler in school.  Since these are self-

administered we expect pupils to take responsibility for their own.  We do not administer prescribed 

medication to pupils except in very unusual circumstances; in such cases please contact the 

Headteacher.  If your child is well enough to attend school with medication then you are welcome to 

visit during the day to administer this. 
 

Accidents  

Minor injuries will be attended to by a member of staff.  Parents will be informed as/if appropriate. 
 

Injuries of a more serious nature will receive immediate First Aid.  Parents will be contacted and may 

be advised to transport their child to their GP or the Accident & Emergency Department.  If 

necessary, and parents are unavailable, a member of staff will accompany the child in an ambulance to 

A & E. 
 

In the event of an accident or injury requiring urgent medical attention, the Emergency Services will 

be contacted in the first instance then parents. 
 

School will not be responsible for transporting pupils to A & E in staff vehicles. 
 

School is always staffed with at least 2 First Aiders; a list of qualified personnel is available at the 

office. 
 

Complaints 

OCYPS believes that complaints are best resolved locally through informal discussion with the school. 
 

If however, such complaints cannot be settled in the way outlined above; there is a formal procedure 

to be followed via the Chairman of Governors, the Local Authority or the Secretary of State for 

Education. 

 

Children, Families & Adults Services 

The school is maintained by Cambridgeshire County Council.  Support for the school is received from: 

 

Shire Hall 

Castle Hill 

Cambridge 

CB3 0AP 

 

Tel: 0345 045 5200 

 

 

 

 

 

 

 

 

 


