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	Executive Headteacher: Mrs Maria-Anne Higgins

Executive Assistant Headteacher: Mrs Shelley Steer



Townley School and Nursery  is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment
	JOB DESCRIPTION

Job Title:              High Level Teaching Assistant – Level 4
School:
Fenland Schools Federation

Reports to: 
Executive Headteacher
Grade:
Level 4
Hours:
32 hours a week - 08:40 – 15:30(39 weeks of the year)


	Job Purpose:

To provide high quality support, high quality education and care for all pupils and be committed to the safeguarding of children; To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision. This may involve adapting planning, preparing and delivering learning activities for individuals/groups or whole classes and monitoring pupils and assessing, recording and reporting on pupils achievement, progress and development. Responsible for addressing the needs of pupils who need particular help to overcome barriers of learning. Management of other teaching assistants within lessons you teach.


	Principal Accountabilities:

Main Responsibilities and Duties Support for Pupils and Teachers 

( Promote an inclusive enviromnet

· Working closely with class teachers to discuss their planning and prepare lessons when covering the teachers PPA or leadership time
· Provide support for indivudaks, including intimate care if necessary
( Sourcing equipment and resources 

( Providing evidence for the SENCo about specific children

( Planning, delivering and assessing programmes according class teachers and other professionals assessment reports 

( Writing reports for areas of the curriculum you are responsible for delivering to class teachers

( Working effectively with other members of the school team

( Liaising with class teachers about the children in their class 

( Sharing knowledge and working in partnership with parents as appropriate

Support for the Curriculum 

( Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs 

( Actively seek information regarding, and utilise, the range of activities to provide support for pupils to broaden and enrich their learning 

( Determine the need for, prepare and use specialist equipment, plans and resources to support pupils

Support for the School 

( Comply with and assist with the development of policies and procedures including having effective behaviour management

· Comply with school policies and procedures including those relating to safeguarding, child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person 

( Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop 

( Contribute to the overall ethos/work/aims of the school 

( Establish constructive relationships and communicate with other professionals, in liaison with the teacher, to support achievement and progress of pupils 

( Participate in training and other learning activities as required 

( Recognise own strengths and areas of expertise and use these to advise and support others 

( Attend and participate in relevant meetings both during and after the school day as required 

( To continuously develop your own role, taking responsibility for identifying and addressing training and development needs 

( To carry out, as and when required, any additional tasks and responsibilities as are reasonably compatible with this job description and its objective
· To lead by example with a positive attitude to your work

· Provide First Aid across the school
· Assist in facilitating school events, e.g. school plays, events.
Equal Opportunities 

( To implement the school’s Equal Opportunities Statement and work actively to overcome discrimination on the grounds of race, gender, disability, sexuality or status in the school’s service. 

( To take responsibility, appropriate to the post for tackling unlawful discrimination amongst all groups in line with the Equalities Act 2010. 

Safeguarding 

( To remain vigilant and do everything possible to protect students and others from abuse of a physical, emotional, sexual, neglectful, financial or institutional nature. This includes an absolute requirement to report to the Headteacher any incident of this nature you witness, hear about or suspect.

Health and Safety 

( In carrying out the tasks in this job description you have a duty (under Health & Safety legislation) to take reasonable care for the health and safety of yourself and that of others. This involves taking positive steps to monitor and maintain a safe and secure working environment. It is expected that whilst maintaining an effective and efficient working environment you will comply with safety rules and procedures and ensure that nothing you do, or fail to do, puts yourself or others at risk. This includes contributing to a safe and secure environment for the school community.
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